
Is the event sponsor 
a covered entity 
under University 

Policy?

Is the group bringing 
in an outside entity 

for goods or 
services?

Is the group bringing 
in an outside entity 

for goods or 
services?

Yes (VT or USLP)
No (USCO, RSO, 

Affiliate, Outside Entity)

No insurance 
required from event 

organizer.

The outside entity 
must provide a COI 

meeting VT's 
requirements.

Is the event a 
conversational/

business meeting?

No Yes Yes No

No insurance 
required from event 

organizer.

The event organizer 
must provide a COI 

meeting VT's 
requirements.

YesAnd

The outside entity 
must provide a COI 

meeting VT's 
requirements.

No

Insurance Requirement Flowchart for On-Campus Events
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